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Message  from  the  President 

Dear  Students: 

Roxbury  Community  College  is  unique  among  all  edu- 
cational institutions  in  that  it  is  dedicated  to  empowerment 
of  people  of  color,  through  educational  development  opportu- 
nities. The  mission  of  RCC  is  to  provide  access  to  an  institu- 
tion of  higher  education  that  truly  desires  and  expects  you  to 
succeed. 

In  addition  to  commitment  to  the  mission  and  purposes 
of  the  College,  RCC  is  celebrating  its  twentieth  anniversary 
and  preparing  for  an  intensive  evaluation  process  that  will 
result  in  a  self-study  document  and  application  for  re-accredi- 
tation. Because  we  believe  that  the  highest  quality  of  orga- 
nizational governance  is  participatory  and  coUegial,  we  are 
dedicated  to  opening  the  decision  making  process  to  all  con- 
stituencies, through  a  structured  process. 

Our  efforts  at  institutional  enhancement  have  begun 
with  our  most  important  constituents,  you,  the  students.  We 
want  to  make  an  effort  to  represent  as  many  students  as 
possible,  so  that  the  benefits  of  the  College,  and  its  student 
services  truly  meet  your  needs. 

Make  the  most  of  your  time  at  Roxbury  Community 
College.  Get  to  know  the  faculty  and  staff,  use  the  many  re- 
sources that  are  here  to  assist  you  in  your  scholarly  pursuits, 
and  take  advantage  of  the  opportunities  to  grow  and  thrive. 


Best  wishes  for  your  success, 
Grace  Carolyn  Brown, 
President 


Message  from  the  Dean 

On  behalf  of  the  Roxbury  Community  College  Family, 
it  is  a  sincere  pleasure  for  me  to  welcome  you  to  the  College 
for  1993-4.  We  invite  you  to  share  your  past  experiences, 
celebrate  our  diversity  and  take  advantage  of  all  the  re- 
sources available  to  you. 

We  wish  you  much  success  in  your  academic  endeav- 
ors and  congratulate  you  on  your  decision  to  attend  Rox- 
bury Community  College. 


Barbara  Burgess 
Dean  of  Student  Affairs 


How  to  Use  This  Handbook 

This  handbook  is  presented  by  the  Office  of  Student 
Affairs  to  provide  information  for  students  about  policies, 
programs  and  services  at  Roxbury  Community  College. 

It  is  not  intended  as  a  contractual  agreement  and  the 
information  within  is  subject  to  change. 

If  you  have  any  questions  about  the  contents,  please 
contact  the  appropriate  department  or  office. 

If  you  have  questions  or  comments  about  improving 
the  handbook,  please  send  them  to  the  Office  of  Student 
Affairs. 
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Absence  from  Classes 

Students  are  expected  to  attend  all  scheduled  classes. 
If  a  student  is  absent  from  three  or  more  consecutive  class 
meetings,  due  to  illness  or  an  emergency,  the  absence  should 
be  reported  to  the  Office  of  the  Dean  of  Students  at  541- 
5308.  The  Dean  of  Students  will  contact  faculty  regarding 
the  student's  absence.  Upon  the  student's  return,  arrange- 
ments must  be  made  to  complete  any  missed  work. 

Absence  because  of  religious  beliefs  is  excused.  Any 
student  who  cannot  attend  classes,  take  an  exam  or  par- 
ticipate in  a  related  activity  on  a  particular  day  because  of 
religious  beliefs  will  be  excused  from  that  activity.  The 
College  will  make  available  another  opportunity  for  the 
student  to  complete  that  work,  exam  or  activity  at  no  charge 
to  the  student,  providing  this  does  not  create  any  unrea- 
sonable burden  on  the  institution.  A  student  will  not  be 
subject  to  any  prejudicial  effects  for  exercising  her/his  reli- 
gious beliefs. 
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Academic  Advising 

Each  student  enrolled  in  a  degree  program  is  assigned 
to  an  academic  advisor.  Academic  advisors  are  members 
of  the  faculty  and  staff.  Students  should  meet  with  advi- 
sors on  a  regular  basis  to  discuss  course  selections  and  ca- 
reer options.  Prior  to  registration  every  semester,  students 
are  required  to  meet  with  their  advisors.  Advisors  will  post 
their  hours  on  their  office  doors.  Students  who  do  not  have 
advisors  should  contact  the  Office  of  Academic  Affairs,  Ad- 
ministration Building,  Room  301. 


Activity  Hours 


Special  times  are  reserved  during  the  week  for  stu- 
dent activities,  club  meetings  and  assemblies.  Generally, 
no  classes  are  scheduled  during  these  hours: 

Tuesdays  and  Thursdays  from  11:30am  until  1:00pm 
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Monday  C*  September  13 


Tuesday  *>  September  14 


Wednesday  *t*  September  15 


Thursday***  September  16 


Friday *>  September  IT 


Saturday  *£*  September  18 
Sunday  *>  September  19 


Adding  and  Dropping  Courses 

Students  may  change  their  course  schedules  during 
the  first  week  of  class  meetings  of  each  semester  (see  aca- 
demic calendar  for  exact  dates).  These  changes  must  be 
submitted  on  official  Add/Drop  Forms,  available  at  the 
Registrar's  Office.  Attending  a  different  course  from  the 
one  in  which  you  are  registered,  without  completing  an  Add/ 
Drop  form  will  result  in  no  credit  earned  for  the  course.  If 
you  do  not  attend  class  and  fail  to  officially  drop  or  with- 
draw from  the  course,  you  will  receive  an  "F"  grade  and 
will  be  billed  for  that  course.  For  further  information  re- 
garding course  withdrawal,  see  heading  in  this  directory, 
"Withdrawal  from  a  course". 


Affirmative  Action  and  Diversity 

One  of  the  many  strengths  that  enables  Roxbury  Com- 
munity College  to  fulfill  its  mission  is  the  existing  diver- 
sity among  its  faculty,  staff  and  student  populations.  To 
that  end,  the  College  recognizes  and  assumes  its  legal,  moral 
and  social  responsibilities  to  minimize  or  eradicate  racism 
and  ethnic,  cultural  or  religious  bias  and  intolerance.  Rox- 
bury Community  College  will  work  diligently  to  promote  a 
policy  of  non-discrimination,  affirmative  action  and  inclu- 
sion. (  The  complete  text  of  this  policy  is  available  in  the 
Office  of  the  Dean  of  Student  Affairs. ) 
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Monday  <>  September  20 


Tuesday***  September  21 


W^EDNESDAY<*  September  22 


Thursday <*  September  23 
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Friday  <*  September  24 
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Saturday  *t*  September  25 
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Sunday  ■'->  September  26 


Assessment/Placement/Outcomes 

Academic  Building  207 

All  Associate  Degree  and  Certificate  seeking  day  and  evening 
students  are  required  to  take  mathematics,  reading,  writing  and 
science  placement  tests  before  they  are  allowed  to  register.  These 
tests  are  not  a  condition  for  admission  but  are  used  for  the  pur- 
pose of  academic  advising  and  proper  placement  in  classes. 

Special  students  enrolling  in  mathematics  or  English  courses 
are  required  to  take  the  placement  tests  in  these  areas.  For  en- 
rollment in  other  courses  only  permission  of  the  instructor  will 
be  required.  Since  most  RCC  courses  require  proficiency  in  En- 
glish or  mathematics,  special  students  are  encouraged  to  take 
tests  in  both  subjects  before  matriculating. 

In  addition,  non-native  English  speakers  with  limited  profi- 
ciency in  English  must  take  the  Roxbury  Community  College 
English-as-a-Second  Language  (ESL)  Placement  test.  Non-native 
speakers  of  English  may  take  the  RCC  math  and  science  place- 
ment tests  in  their  native  language,  if  available. 

Athletics 

Student  Center  325 

The  athletics  program  offers  students  opportunities  to 
participate  in  intercollegiate  and  recreational  activities.  In- 
tercollegiate teams  exist  in  the  following  sports: 

Baseball:  Men 

Basketball:  Men  and  Women 

Soccer:  Men 

Track  and  Field:  Men  and  Women 

In  addition,  non-credit  classes  in  Aerobics,  Dance  and 
Karate  are  offered  to  all  students.  Contact  the  Athletics 
Department  for  schedules  or  more  information  about  pro- 
gram offerings. 
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Monday  <*  September  27 
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Tuesday***  September  28 


Wednesday  *>  September  29 
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Thursday  *>  September  30 


Friday***  October  1 


Satuicday  *>  October  2 


Sunday  <*  October  3 


Auditing  Courses 


A  course  may  be  taken  without  receiving  course  credit. 
Students  must  register  for  the  course  and  pay  tuition  and 
fees  for  the  course.  A  grade  of  AU  will  be  recorded  on  the 
transcript. 

Bookstore 

Academic  Building,  First  Floor 

The  Campus  Bookstore  sells  textbooks,  as  well  as  other 
supplies.  Hours  of  operation  are  posted  at  the  beginning  of 
each  semester.  For  your  convenience,  credit  cards  are  ac- 
cepted. 

Bulletin  Boards 

Bulletin  boards  are  located  in  every  College  building. 
Any  material  posted  on  College  bulletin  boards  must  be 
approved  and  stamped  by  the  Office  of  Student  Activities. 

Any  material  not  stamped  or  any  material  that  is 
posted  in  places  other  than  bulletin  boards  ( including  pil- 
lars, walls  and  elevators  )  will  be  removed. 
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Monday  <*  October  4 


Tuesday  *>  October  5 


Wednesday**-^  October  6 


Thursday i*>  October  1 


J^^^\^S<<■^^.f^\■!  !%^-WlSfi!Vs  -5 


Friday  *^>  October  8 


Saturday  *>  October  9 


Sunday  *>  October  lO 


Cafeteria 

Student  Center  200 

The  Cafeteria  is  open  from  7:30am  until  3:00pm,  Mon- 
day through  Friday.  Vending  machines  are  located  in  the 
first  floor  lounge  of  the  Student  Center  and  the  first  floor 
of  the  Academic  Building. 

Campus  Security 

Academic  Building  109 

Students  are  encouraged  to  contact  the  Security  staff 
for  assistance  whenever  needed*.  A  guard  is  stationed  in 
the  Cedar  Street  parking  lot  from  7:30am  until  10:00pm, 
Monday  through  Friday  nights,  when  classes  are  in  ses- 
sion. For  assistance,  call  extension  5338. 

*AI1  suspicious  or  criminal  activity  should  be  reported  to 
the  chief  of  security  or  the  campus  security  office. 
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Monday  *>  October  1 1 


Tuesday  *>  October  12 


W^EDNESDAY  <**  October  X3 


Thursday  *>  October  14 
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FRffiAY***  October  15 


Saturday  *>  October  16 


Sunday  *>  October  IT 
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Change  of  Academic  Program 

To  change  your  program  of  study,  follow  these  proce- 
dures: 

1.  Obtain  Change  of  Program  form  from  the  Registrar's 
Office. 

2.  Meet    with  your  academic  advisor  to  discuss  the 
change  of  program. 

3.  Complete  the  Change  of  Program  form  and  obtain 
the  appropriate  signatures. 

4.  Return  the  completed  from  to  the  Registrar's  Office. 

Note  that  you  may  not  register  for  courses  in  the  new 
program  of  study  until  the  form  has  been  processed  by  the 
Registrar's  Office.  When  a  program  change  is  approved, 
you  must  meet  all  graduation  requirements  in  effect  at  the 
time  of  the  program  change.  Please  be  aware  that  a  pro- 
gram change  may  lengthen  the  time  needed  to  complete 
graduation  requirements. 


Change  of  Name  or  Address 

If  you  change  your  name  or  address  while  enrolled  at 
the  College,  you  must  complete  a  Change  of  Name  / Address 
Form,  which  is  available  at  the  Registrar's  Office. 
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Monday  O  October  18 
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Tuesday***  October  19 
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Wednesday  *>  October  20 


Thursday***  October  21 


Friday  *>  October  22 

Mid-semester  grades  due 


Saturday  ***  October  23 


Sunday  ♦>  October  24 


Children  on  Campus 

RCC  has  an  on-site  day  care  center  operated  by  the 
SMILE  Preschool,  in  the  Academic  Building,  Room  339. 
Priority  is  given  to  eligible  children  of  RCC  students,  fac- 
ulty and  staff.  Fees  are  based  on  one's  ability  to  pay. 

Please  make  arrangements  to  have  day  care  for  your 
children,  either  at  the  college  or  elsewhere,  especially  dur- 
ing February  and  April  vacations  when  school  is  closed  and 
RCC  is  open.  There  are  many  areas  of  the  college  that  are 
hazardous  and  children  must  be  supervised  by  an  adult  at 
all  times. 
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Monday  *>  October  25 


Tuesday***  October  26 


Wednesday***  October  27 
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Thursday  *t<*  October  28 


Friday  V  October  29 

StmCmtAincompfetewpr^om^^^ 
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Saturday  <"•  October  30 


Sunday  *>  October  31 
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Code  of  Conduct 


Generally,  institutional  discipline  shall  be  limited  to  con- 
duct which  adversely  affects  the  educational  objectives  of  the 
College.  The  following  misconduct  is  cause  for  disciplinary 
action  at  the  discretion  of  the  Dean  of  Student  Affairs,  includ- 
ing suspension,  expulsion  and  dismissal  from  the  College: 

♦  Any  attempt  to  present  as  her/his  own  work,  that  which  is  not 

her/his  own,  cheating  on  exams,  plagiarism,  or  aiding  and  abet- 
ting another  in  such  an  attempt. 

♦  Forgery,  alteration  or  misuse  of  College  documents,  records  or 
identification.  The  deliberate  misrepresentation  of  facts  to  the 
College,  or  from  the  College,  when  such  misconduct  adversely 
affects  the  educational  objectives  of  the  College. 

♦  Unauthorized  use  of  the  College's  name  except  for  the  pur- 
poses of  identification.  No  individual  shall  use  the  College's 
name  for  any  activity  other  than  that  stated  above  without 
the  approval  of  appropriate  supervisors. 

♦  Failure  to  follow  those  directions  of  duly  constituted  authori- 
ties, that  are  necessary  for  the  proper  conduct  of  official  Col- 
lege activities. 

♦  Physical  abuse  or  conduct  that  threatens  or  endangers  the 
health  or  safety  of  any  persons  on  campus. 

♦  Conduct  which  constitutes  a  danger  to  the  members  of  the  Col- 
lege community  or  its  proper  functioning. 

♦  The  use  of  physical  force  or  other  disruptive  activities  in  advo- 
cacy of  personal  views,  including  the  blocking  of  corridors  or 
entrances  to  any  areas,  the  establishment  of  moving  picket 
lines  in  corridors,  or  the  use  of  any  device  or  activity  that  make 
it  impossible  for  a  conference,  meeting  or  assembly  to  continue. 

♦  Possession,  sale,  distribution  or  use  of  illegal  drugs  on  campus. 

♦  Gambling  or  the  sale  of  lottery  tickets  without  College  authority. 

♦  Possession,  display,  use  or  sale  of  firearms,  knives,  other  weap- 

ons or  explosive  devices  on  campus. 

♦  Theft  or  unauthorized  use  of  or  damage  to  property  belonging 
to  the  College,  the  College  community,  campus  visitors,  stu- 
dents, employers,  or  employees. 
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Monday  *> 

Nox^eixiber  1 
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^^  w..... 
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Tuesday  *> 

November  2 

Wednesday 

«£*  November  3 

Thursday  *3 

^"  Nov^ember  4 

• 

Friday  *t*  No^vember  5 


Last  day  to  witMrawjrom  classes 


Saturday  *>  November  6 


'~>0-"„  ,  >■<! 


Sunday  *>  November  7 


Commonwealth  Transfer  Compact 

Under  this  agreement,  Roxbury  Community  College 
students  who  meet  certain  criteria,  are  guaranteed  to  have 
a  minimum  of  60  college  level  credits  accepted  at  any  state 
college  or  university  to  which  they  transfer.  This  agree- 
ment does  not  guarantee  acceptance  into  the  transfer  in- 
stitution. The  eligibility  requirements  are: 

1.  Completion  of  an  Associate  of  Arts  degree  with  a 
minimum  of  60  credits,  exclusive  of  pre-college 
courses. 

2.  A  grade  point  average  of  2.00  or  higher  at  RCC. 

3.  Completion  of  the  following  general  education  core 
requirements,  exclusive  of  pre-college  work: 

English  CompositionAVriting 6  credits 

Behavioral  and  Social  Sciences 9  credits 

Humanities  and  Fine  Arts 9  credits 

Natural  or  Physical  Sciences 8  credits 

Mathematics  3  credits 

For  further  information,  contact  the  Counseling  and 
Placement  Office,  Student  Center,  Room  311. 
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Monday  <*  No^vember  8 


Tuesday  <*  No^v^ember  9 


WED>fESDAY*>  No-vemtoer  lO 


Thursday  -^^^  No^vember  1 1 

Veteran 's  Qay  0Vo  Classes) 


Friday  *S*  No"vember  12 

Saturday  *t*  November  13 
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Sunday  ***  November  14 
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Confidentiality  and 
Student  Records 

Roxbury  Community  College  recognizes  each  student's 
right  to  privacy  and  complies  with  the  Federal  Family  Edu- 
cational Rights  and  Privacy  Act  of  1974.  No  academic  or 
personal  records  or  personally  recognizable  information 
about  a  student  may  be  released  without  written  consent 
from  the  student.  Officials  of  the  College  who  have  a  legiti- 
mate reason  to  obtain  College  records  are  exempt  from  this 
policy.  / 

The  College,  at  its  discretion,  may  release  directory 
information  about  current  students.  Directory  information 
includes:  Name,  Date  and  place  of  birth.  Social  Security 
Number,  Name  of  most  recent  College  attended  and  dates 
attended,  Part  or  full-time  status,  and  Degree  or  certifi- 
cate awarded.  If  a  student  does  not  wish  to  have  this  infor- 
mation released,  he/she  must  submit  written  notification 
to  the  Registrar's  Office  during  the  first  week  of  classes 
each  semester. 

Complete  text  of  the  College's  policy  on  confidentiality 
is  available  in  the  Registrar's  Office. 
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Monday  >  November  15 


Tuesday*?*  November  16 


Wednesday's*  Nox^^ember  17 


Thursday***  November  18 
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Friday  *$*  Nov^ember  19 
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Saturday  ***  November  20 


Sunday  <*  November  2 1 


Counseling  and  Placement 
Services  (CAPS) 

Student  Center  31 1 

The  CAPS  staff  is  committed  to  providing  an  environ- 
ment that  is  sensitive  to  individual  needs  and  concerns  of 
all  Roxbury  Community  College  students.  To  this  end, 
CAPS  offers  a  wide  range  of  services: 

Personal  counseling:  Individual  and  small  group 
counseling  is  available  on  a  short  term  basis  to  discuss  any 
issues  that  confront  students  and  prevent  them  from  achiev- 
ing their  goals. 

Career  Planning:  Career  assessment  and  counsel- 
ing to  assist  students  in  clarifying  and  actualizing  their 
career  plans. 

Placement:  Assistance  in  obtaining  part-time  jobs  and 
full-time  employment  after  graduation,  including  seminars 
and  workshops  on  resume  writing  and  interviewing  skills 
and  Career  Days. 

Transfer  Counseling:  Assistance  in  identifying 
transfer  institutions  and  opportunities  for  scholarships  at 
four  year  colleges  and  universities.  Sponsorship  of  College 
fairs. 

Advising  for  Nursing  Students:  An  advisor  is  avail- 
able to  discuss  the  educational  and  career  options  for  stu- 
dents interested  in  the  Nursing  Program. 


CAPS  staff  members  speak 
English,  Spanish  and  Creole. 
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Monday  <*  November  22 


Tuesday  i>  Nox^ember  23 


Wednesday <*  November  24 


■\''*4'>'J,--«-,.S»iS'^~CfOM\!A'^- 


Thursday-»S>  No^vember  25 


Closes  resume  on  Monday,  9{ovem6er29 


Friday  <>  November  26 


Saturday  <*  November  2T 


Sunday  *>  November  28 
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Course  Load 

A  full-time  student  is  defined  as  one  who  is  registered 
for  12  or  more  credits  during  a  semester.  A  part-time  stu- 
dent is  any  student  registered  for  less  than  12  credits. 

Day  students  can  register  for  a  maximum  of  16  credits 
during  the  fall  and  spring  semesters  and  6  credits  during 
the  summer  session.  Evening  students  may  register  for  a 
maximum  of  12  credits  during  the  fall  and  spring  semes- 
ters and  9  credits  during  the  summer  session. 

Students  with  a  cumulative  grade  point  average  of  2.75 
or  higher  may  register  for  up  to  3  additional  credits,  with 
the  consent  of  the  Division  Chairperson,  for  day  students 
or  a  Division  of  Continuing  Education  counselor  for  evening 
students. 

You  should  plan  to  schedule  at  least  2  hours  of  study 
each  week  for  each  credit  you  are  carrying.  For  example,  if 
you  are  taking  12  credits,  you  should  plan  for  at  least  24 
hours  of  study  each  week. 
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Monday  *>  Noverxxber  29 


(Registration f or  Sping  1994 for  return^ 
tftrougfi  tricky,  QecemSerSrcf. 


Tuesday***  November  30 


Wednesday  *>  Decerrxber  1 


Thursday  <*  December  2 


Frtoay  *>  December  3 


Saturday  *>  December  4 


Sunday  *>  December  5 


Dean  of  Student  Affairs 

Administration  Building  210 

The  Dean  of  Student  Affairs  Office  is  responsible  for 
departments  providing  support  services  to  the  student  body, 
as  well  as  providing  guidance  in  areas  of  student  discipline 
and  grievances.  The  Division  of  Student  Affairs  offices  are: 
Admissions,  Assessment/Placement/Outcomes,  Counseling 
and  Placement  Services,  Financial  Aid,  Health  Services, 
Registrar,  and  Student  Activities. 

Dean's  and  President's  Lists 

Full-time  students,  with  a  semester  grade  point  aver- 
age between  3.50  and  3.75,  and  no  grade  lower  than  a  "C" 
during  that  semester,  will  be  placed  on  the  Dean's  List. 

Full  time  students,  with  a  semester  grade  point  aver- 
age between  3.76  and  4.00,  and  no  grade  lower  than  a  "C" 
during  that  semester,  will  be  placed  on  the  President's  List. 

Pre-college  courses  are  not  used  in  the  determination 
of  these  Honors  Lists.  Honors  students  are  recognized  each 
semester  during  a  special  assembly. 


Dental  Plan 

Students  can  participate  in  a  dental  plan  offered  to 
college  students  by  the  Henry  M.  Goldman  School  of  Gradu- 
ate Dentistry  at  Boston  University  Medical  Center.  For 
more  information  regarding  services  and  fees,  contact 
Health  Services,  Student  Center,  Room  313. 
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Monday  *t*  December  6 


Tuesday***  December  7 
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Wednesday***  December  8 


Thursday  *>  December  9 


f^\^"    !.>5\*^Vo^S-S^i" 


Friday  *>  December  lO 


Saturday  *>  December  1 1 
Sunday  *>  December  12 


^■^^■«*W-0^  -.v^  V.  \^A__<|5_%5A^  ^^^^^  -^-A^V^ 
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Directory  of  Offices/Services 

The  main  telephone  number  for  the  Columbus  Avenue  Campus 
is  427-0060. 


Department 

Location 

Extension 

Academic  Affairs 

Administration  301 

5303 

Admissions 

Administration  101 

5310 

Assessment 

Academic  207 

5138 

Athletics 

Student  Center  325 

5008 

Bookstore 

Student  Center  102 

5398 

Business  Office 

Administration  213 

5321 

Cafeteria 

Student  Center  200 

5341 

Commonwealth  Avenue 

Campus  (BBS) 

787-5600 

Counseling  and 

Student  Center  311 

5327 

Placement  (CAPS) 

Childcare  Center 

Academic  339 

427-7994 

Dean  of  Student 

Administration  210 

5308 

Affairs 

Division  of 

Administration  102 

5306 

Continuing  Education  (DCE) 

Financial  Aid 

Administration  201 

5322 

Health  Services 

Student  Center  315 

5030 

Learning  Center 

Academic  207 

5324 

Learning  Resources 

Academic  211 

5323 

Center  (Library) 

Registrar 

Administration  202 

5320 

Security 

Academic  109 

5338 

Student  Activities 

Student  Center  317 

5332 

Student  Government 

Student  Center  319 

5003 

Association 
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Disabilities 

Disabled  persons  will  receive  full  and  fair  consider- 
ation and  support  for  employment  and/or  access  to  educa- 
tion, as  appropriate.  Reasonable  efforts  will  be  made  to 
accommodate  all  disabled  persons  in  every  segment  of  the 
College,  recognizing  that  all  facilities  may  not  be  available 
and  accessible  at  a  particular  time. 

The  Office  of  Counseling  and  Placement  Services  has 
a  Disabilities  Counselor,  who  coordinates  and/or  provides 
services  to  students  with  disabilities.  These  services  include 
advocacy,  assessment;  personal  counseling  and  support.  For 
more  information,  visit  or  call  the  CAPS  Office  -  Student 
Center  Room  311,  extension  5327. 
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Monday  *>  December  20 


Tuesday  *>  December  21 


Wednesday  O  December  22 


Thursday  <*  December  23 


Friday  -C^  December  24 


Saturday  *>  December  25 


Sunday  ***  December  26 


CO 


Disciplinary,  Due  Process 
and  Grievance  Procedures 

(interim  policy) 

To  insure  the  rights  of  all  members  of  the  academic 
community,  Roxbury  Community  College  has  established 
a  process  to  enact  disciplinary  sanctions  against  students, 
a  means  to  insure  that  students  accused  of  wrongdoing  are 
given  due  process,  and  guidelines  for  students  to  register 
grievances  against  other  members  of  the  College. 

Disciplinary  complaints  against  students  should  be 
brought  to  the  Dean  of  Student  Affairs.  If  appropriate,  the 
Dean  will  convene  a  Discipline  Hearing  Committee  in  con- 
sultation with  the  Vice  President  for  Academic  and  Stu- 
dent Affairs.  The  members  of  the  Hearing  Committee  will 
make  a  recommendation  to  the  Vice  President  for  Academic 
and  Student  Affairs  who  will  determine  the  disposition  of 
the  case.  Final  authority  to  discipline  students  rests  with 
the  President. 

Complaints  by  students  against  other  members  of  the 
academic  community  are  handled  through  the  Student 
Grievance  Procedure,  which  is  described  on  page  90  of 
this  handbook.  Complaints  of  sexual  harassment  against 
students  may  be  resolved  by  means  of  a  Discipline  Hear- 
ing. Complaints  of  sexual  harassment  by  a  student  against 
a  member  of  the  academic  community  may  be  resolved  by 
means  of  the  Student  Grievance  Procedure. 

Disciplinary  Procedures 

Students  accused  by  College  personnel  or  by  another 
student  of  inappropriate,  discriminatory  or  offensive  be- 


38 


havior  will  be  subject  to  disciplinary  action  including  but 
not  limited  to: 

Probation:  Suspends  the  student's  right 
to  participate  in  extracurricular  College 
sponsored  events. 

Suspension:  Withdraws  the  student's  right 
to  attend  classes.  Students  may  petition  to 
be  re-admitted  to  the  College  after  a  desig- 
nated period  of  time. 

Expulsion:  Withdraws  the  student's  right 
to  attend  classes.  Student  may  not  petition 
for  re-admission. 

Exclusion:  Prohibits  the  student  from  cam- 
pus property. 

Discipline  Hearing  Procedure 

1.  Complaints  about  offensive  student  behavior  are  re- 
ferred to  the  Dean  of  Student  Affairs. 

2.  The  Dean  of  Student  Affairs  consults  with  the  Vice 
President  of  Academic  and  Student  Affairs  to  deter- 
mine whether  the  inappropriate  behavior  warrants 
immediate  suspension,  pending  said  student's  hear- 
ing. If  not,  the  student  is  permitted  to  remain  in 
classes  prior  to  the  hearing. 

3.  The  Dean  of  Student  Affairs  notifies  the  student  of 
the  hearing,  notifies  the  faculty  if  the  student  has 
been  suspended,  acts  as  the  Hearing  Officer,  selects 
from  four  of  the  five  College  assemblies,  one  repre- 
sentative to  serve  on  the  Hearing  Committee  (The 
student  assembly  will  be  represented  by  three  stu- 
dents on  the  Hearing  Committee);  and  notifies  the 
Vice  President  of  Academic  and  Student  Affairs  of 
the  Hearing  Committee's  recommendations. 
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4.  The  Director  of  Student  Activities  or  designee  acts 
as  the  accused  student's  advocate,  meets  and  advises 
the  student  regarding  due  process  guidehnes,  coun- 
sels the  student  about  the  hearing  and  attends  the 
hearing  as  a  witness  who  reports  details  of  the  inci- 
dent to  the  Committee. 

5.  After  hearing  evidence,  the  Committee  makes  rec- 
ommendations to  the  Vice-President  of  Academic  and 
Student  Affairs  regarding  the  disposition  of  the  case. 
Upon  review  by  the  President  ,  the  decision  is  dis- 
seminated in  writing  to  the  parties  involved.  The 
decision  is  final  and  binding. 
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Monday  *>  December  27 


Tuesday***  December  28 


Wednesday***  December  29 


Thursday  *>  December  30 


Friday**-"  December  31 


Saturday  *>  Jan.vi.ary  1 


Sunday  *>  January  2 


Drug  and  Alcohol  Policy 

Roxbury  Community  College,  in  accordance  with  le- 
gal mandates  and  its  philosophy  of  establishing  and  main- 
taining an  environment  of  learning  and  a  supportive  envi- 
ronment in  which  to  conduct  the  business  and  mission  of 
the  College,  will  enforce  the  following  policies: 

1.  The  unlawful  manufacture,  distribution,  dispensa- 
tion, possession  or  use  of  alcohol  or  of  a  controlled 
substance  is  prohibited  on  the  campus  of  Roxbury 
Community  College  or  as  part  of  any  college  related 
activity.  Students  or  employees  who  violate  these 
restrictions  shall  be  subject  to  appropriate  disciplin- 
ary action,  up  to  and  including  suspension,  expul- 
sion or  discharge.  They  shall  also  be  subject  to  refer- 
ral for  criminal  prosecution.  Where  students  or  em- 
ployees are  convicted  of  violating  a  criminal  drug  or 
alcohol  statute  related  to  a  college  activity,  the  Col- 
lege shall  ordinarily  expel  or  discharge  the  offender, 
absent  mitigating  circumstances.  Mitigating  circum- 
stances shall  include,  but  shall  not  be  limited  to  con- 
siderations of  handicap  under  federal  and  state  law. 

2.  Roxbury  Community  College  shall  cooperate  in  the 
enforcement  of  federal  and  state  laws  concerning  il- 
legal drugs  and  alcoholic  beverages.  Massachusetts 
statutes  pertaining  to  alcohol  and  illegal  drugs  in- 
clude: 

•  Massachusetts  General  Laws,  Chapter  94C 
(  Controlled  Substances  Act ) 

•  Massachusetts  General  Laws,  Chapter  272, 
Section  59  (Public  Drinking) 

•  Massachusetts  General  Laws,  Chapter  90, 
Section  24  ( Operating  under  the  Influence, 
Open  Containers  ) 
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Monday  <*  Janxiary  3 


Tuesday  *>  January  4 


W^EDNESDAY***  JSLIXXXSUCy  5 


Thursday  <*  Janxxary  6 


Friday  *>  January  T 


Saturday  ^^t*  Janxxary  8 
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Sunday  *>  Jarxxxary  9 
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3.  Under  age  drinking  is  prohibited  at  Roxbury  Com- 
munity College  functions  and  on  any  part  of  the  cam- 
pus. 

4.  No  College  funds,  Student  Activities  fees,  or  All-Col- 
lege fees  shall  be  used  to  purchase  alcoholic  bever- 
ages. Roxbury  Community  College  additionally  pro- 
hibits alcoholic  beverages  at  any  College  event  (on 
or  off  campus)  that  is  intended  for  students  or  stu- 
dent participation.  A  "college  event"  is  one  that  uti- 
lizes College  facilities.  College  funds,  Student  Activi- 
ties fees  or  All  college  fees  or  is  represented  as  being 
a  College  function.  Such  events  must  be  approved  in 
writing  by  the  President  of  the  College  or  her/his 
designee.  All  purchase  orders  for  student  events  will 
exclude  payments  for  alcoholic  beverages.  Faculty 
and  staff  who  serve  as  advisors  or  chaperones  to 
groups  holding  such  events  should  understand  that 
they  will  be  expected  to  monitor  the  implementation 
of  the  Student  Alcohol  Policy. 

For  further  written  information  regarding  medical 
risks  associated  with  drug  use,  and  treatment,  see  the  com- 
plete Drug  and  Alcohol  Policy,  available  at  the  Office  of  the 
Dean  of  Student  Affairs. 
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Monday  <*  Janviary  lO 


Tuesday  *>  JTaniiary  11 


W^EDNESDAY***  JarLvi.a.x*3^  12 


Thursday  *>  Janxiary  13 


Friday  *>  Jan-viary  14 


Saturday  *t*  January  15 


Sunday  *>  eTaniiax-y  16 
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Financial  Aid 

Administration  Building  201 

The  Financial  Aid  Office  provides  information  about  finan- 
cial assistance  programs  for  students  and  allocates  funds  to  eli- 
gible students.  Each  year,  students  must  apply  for  financial  aid. 
For  the  school  year  1993-4,  students  must  complete  the  Free 
Application  for  Federal  Student  Aid  (FAFSA).  Eligibility 
requirements  are: 

1.  Enrollment  in  at  least  3  credits. 

2.  High  school  diploma  or  GED.  » 

3.  Enrollment  in  a  degree-granting  program. 

4.  Cannot  have  a  Bachelor's  degree. 

5.  Must  be  a  U.S.  citizen  or  possess  a  valid  permanent  or  tempo- 
rary resident  card. 

6.  Cannot  be  in  default  on  any  educational  loan. 

7.  Males  born  after  12/31/59  must  be  registered  with  the  Selec- 
tive Service. 

8.  Must  meet  academic  standards  for  financial  aid  eligibility. 

The  types  of  awards  currently  available  at  RCC  are: 

Name  of  Award  Required  Enrollment    Tvpical  Award 

(per  semester) 
Pell  Grant  1/4  time  or  more  $875-1175 

Supplementary  3/4  or  Full-Time  $250 

Educational  Opportunity  Grant 

Massachusetts  Full-Time  $350 

State  Scholarship 

Massachusetts  State        3/4  or  Full-Time  $480 

Tuition  Waiver  (if  not  receiving  Pell) 

Federal  Work-Study        3/4  or  Full-Time  $850 

Program 

Full-Time:  12  credits  or  more 

3/4  Time:  9  to  11  credits 

1/2  Time:  6  to  8  credits 

1/4  Time:  ,  3  to  5  credits 
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Monday  *>  Janxiary  IT 

Martin  LutK^'K^^ 


Tuesday  *>  Janiiary  18 


Wednesday  *>  Janviary  19 


Thursday  *>  Jan. nary  20 


Friday  <*  January  2 1 


Saturday  *>  Janiiary  22 


Sunday  <*  January  23 


Grade  Point  Average  (GPA) 

Grade  points  earned  in  any  course  are  found  by  mul- 
tiplying the  quality  points  assigned  to  the  letter  grade  by 
the  number  of  credits  for  the  course.  A  student's  grade 
point  average  is  determined  by  adding  the  total  points 
earned  in  all  courses  that  semester  and  dividing  this  total 
by  the  total  credits  attempted. 


For  example,  a  student 

earned  the  following 

grades 

)r  one  semester: 

Course                  Grade 

Quality  Points 

Credits 

Total 

English  20-101        A 

4.0  X 

3 

=12 

Math  10-102            B 

S.Ox 

3 

=9 

Science  20-103        F 

O.Ox 

4 

=0 

Business  20-131      C 

2.0  X 

3 

=  6 

Totals:  9.0 

12 

27 

Total  Quality  Points: 

27 

=  GPA  of  2. 

08 

Credits  Attempted:   13 
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Monday  <*  Janviary  24 


Tuesday  *>  Janviary  25 


W^EDNESDAY*>  January  26 


Thursday**-*  Janu.a.ry  2T 


Friday  *>  January  28 


Saturday  *>  Janviary  29 
Sunday  *>  Jan.u.ary  30 
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Grades 


Roxbury  Community  College  assigns  a  letter  grade  for  all 
credit  courses.  Each  letter  grade  from  A-F,  carries  a  numerical 
value  which  is  used  to  calculate  a  student's  Grade  Point  Average 
(GPA). 

Grade  Quality  Points 

A 4.0 

B+ 3.5 

B 3.0 

C+ 2.5 

C 2.0 

D+ 1.5 

D ! 1.0 

F 0.0 

AU  (Audit) 0.0 

I  (Incomplete) 0.0 

IP  (In  Progress) 0.0 

S  (Satisfactory)  0.0 

U  (Unsatisfactory) 0.0 

W  (Withdrawal) 0.0 

WA  (Administrative  Withdrawal) 0.0 

AU  is  used  when  a  course  is  being  audited.  No  grade  is 
assigned  to  the  course  and  no  credit  is  earned. 

I  is  used  when  a  student  has  made  satisfactory  progress  in 
a  course  and  has  completed  most  of  the  course  work  except 
for  a  final  paper  or  exam.  This  grade  is  given  at  the  discre- 
tion of  the  instructor. 

IP  is  used  only  for  pre-college  English  and  Mathematics 
courses. 

S  and  U  are  used  only  in  mid-term  evaluation  grades. 

W  is  used  for  courses  from  which  a  student  has  withdrawn 
officially. 

WA  is  used  when  a  student  has  been  withdrawn  from  a 
course  by  a  faculty  member  or  administrator. 

More  detailed  descriptions  of  these  grades  are  available  in 
the  College  Catalog. 

Grades  of  AU,  I,  IP,  S,  U,  W,  WA  are  not  calculated  in  a 
student's  grade  point  average.  However  grades  of  AU,  I,  IP  and 
W  are  considered  in  determining  Satisfactory  Academic  Progress 
and  can  affect  eligibility  for  financial  aid. 
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Mo^fDAY  *>  Janviary  31 


Tuesday***  Febrvaary  1 


Wednesday  *>  February  2 


Thursday  *>  February  3 


Friday  *>  February  4 


Saturday  *3*  February  5 
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Sunday  *>  February  6 
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Graduation  Requirements 

In  order  to  qualify  for  graduation,  a  student  must: 

1.  Qualify  as  a  matriculated  (enrolled  in  a  degree 
program)  student,  as  determined  by  the  Ad- 
missions Office. 

2.  Complete  all  course  requirements,  with  a  mini- 
mum grade  point  average  of  2.0,  unless  the 
academic  department  requires  a  higher  grade 

point  average. 

» 

3.  Complete  all  required  courses  with  the  mini- 
mum letter  grade  specified  for  each  course  by 
the  academic  department. 

4.  Complete  the  minimum  number  of  credits  re- 
quired by  the  course  of  study. 

5.  Earn  a  minimum  of  30  credits  at  Roxbury  Com- 
munity College. 

6.  Meet  all  outstanding  financial  and  other  obli- 
gations to  the  College. 

Students  who  expect  to  graduate  must  apply  for  gradu- 
ation at  the  Registrar's  Office  no  later  than  November  15 
for  June  graduation.  Students  may  petition  for  graduation 
even  if  they  have  two  courses  to  complete  at  the  time  of 
graduation.  The  two  courses  may  not  be  core  courses  or 
program  requirements.  These  students  may  participate  in 
the  graduation  ceremony,  but  must  take  the  remaining  two 
courses  in  order  to  receive  their  degrees.  The  courses  may 
be  taken  at  Roxbury  Community  College  or  another  accred- 
ited institution,  but  they  must  be  completed  by  the  end  of 
the  semester  following  the  graduation  ceremony,  exclud- 
ing summer  sessions. 
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Monday  *>  Febrxiary  T 


Tuesday***  Febrxxary  8 


W^EDNESDAY<*  Febrviary  9 


Thursday  <*  February  lO 


Friday  *t*  Febrixary  1 1 
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Saturday  *>  Febrviary  12 
Sunday  *>  Febrviary  13 


Hazing 


Roxbury  Community  College  does  not  permit  hazing  at 
any  activity  or  event  associated  with  the  College  or  College 
recognized  clubs  and  organizations.  The  Commonwealth  of 
Massachusetts  prohibits  hazing  of  any  form  on  campuses 
throughout  the  Commonwealth.  Hazing  is  defined  as  "  any 
conduct  or  method  of  initiation  into  any  student  organiza- 
tion, whether  on  public  or  private  property,  which  willfully 
or  recklessly  endangers  the  physical  or  mental  health  of  any 
student  or  other  person.  Such  conduct  shall  include  whip- 
ping, beating,  branding,  forced  calisthenics,  exposure  to 
weather,  forced  consumption  of  any  food,  liquor,  beverage, 
drug  or  other  substance,  or  any  other  brutal  treatment  or 
forced  physical  activity  which  is  likely  to  adversely  affect 
the  physical  health  or  safety  of  any  such  student  or  other 
person  to  extreme  mental  stress,  including  extended  depri- 
vation of  sleep  or  rest  or  extended  isolation." 

Copies  of  the  Hazing  Act  Legislation  are  available  in 
the  Office  of  the  Dean  of  Student  Affairs  and  the  Office  of 
Student  Activities. 
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Monday  <*  February  14 


Tuesday***  February  15 


Wednesday  *>  Febrviary  16 


Thursday  *>  Febrxiary  1 7 


Friday***  February  18 


Saturday  *>  February  19 


Sunday  *>  Febru.ary  20 


Health  Insurance 

All  students  enrolled  in  nine  or  more  credits  must  par- 
ticipate in  a  health  insurance  program.  The  cost  for  this 
health  insurance  is  included  in  your  bill  each  semester.  If 
you  have  your  own  insurance  and  do  not  wish  to  be  covered 
through  the  program  provided  by  the  College,  you  must 
complete  a  waiver  form,  indicating  that  you  are  indepen- 
dently insured.  Upon  submission  of  this  waiver,  the  charge 
for  insurance  will  be  eliminated  from  your  bill.  For  further 
information  regarding  this  insurance  program,  go  the  Of- 
fice of  Health  Services,  Student  Center,  Room  313. 


Health  Services 

Student  Center  313 

The  Health  Services  Office  is  open  Monday- Friday  from 
8:30am-5:00pm  and  staffed  by  a  Registered  Nurse.  First 
aid,  emergency  care  and  care  for  minor  illnesses  or  injuries 
are  available  on  a  free,  walk-in  basis.  Blood  pressure  and 
weight  checks  are  also  provided.  Health  Services'  primary 
foci  are:  health  education,  disease  prevention  and  health 
maintenance,  therefore  there  are  numerous  programs  of- 
fered during  the  school  year  including,  but  limited  to:  Tu- 
berculosis testing,  vision  testing,  smoking  cessation,  and 
AIDS  awareness. 
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Monday  <*  Febrixary  21 


TuESDAY*>  Febrviary  22 
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Wednesday***  Febrxiary  23 


Thursday  *>  Febriiary  24 


Friday  <"*"  Febrxiary  25 


Saturday  *>  Febrxxary  26 
Sunday  "->  Febrviar-y  2T 


Honor  Society 

(Phi  Theta  Kappa) 

Phi  Theta  Kappa  is  the  national  honor  society  for  com- 
munity college  students.  Alpha  Iota  Mu  is  the  RCC  chap- 
ter of  the  society.  Students  are  recognized  for  their  aca- 
demic achievement,  as  well  as  personal  integrity.  To  be 
eligible  for  membership,  a  student  must  meet  the  follow- 
ing criteria: 

1.  Full  time  enrollment  ' 

2.  Completion  of  at  least  2  semesters  at  RCC 

3.  Achievement  of  a  cumulative  grade  point  av- 
erage of  3.50  or  higher,  exclusive  of  pre-college 
courses 

4.  Evidence  of  good  moral  character 

5.  Nomination  by  an  academic  department  of  the 
College 

For  more  information,  contact  the  Office  of  Student 
Activities. 
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Monday  *>  Febrviary  28 


Tuesday  *>  JVIarch  1 
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Wednesday  -»<-  JVIarch  2 
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Thursday  ***  JVIarcln  3 


Friday  *t*  Miarcli  4 
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Saturday  ***  IVIar-ch  5 


Sunday  *>  IVIarcli  6 


Identification  Cards 

Each  student  must  obtain  an  identification  card.  They 
will  be  issued  by  the  Security  Office  at  the  beginning  of 
each  semester.  Your  I.D.  card  is  necessary  to  check  out 
books  from  the  Learning  Center.  Replacements  for  lost 
cards  are  available  for  $5.00. 

I.D.  cards  must  be  shown  to  any  members  of  the  RCC 
faculty,  staff  or  security  personnel  upon  request. 


Immunizations 

The  Massachusetts  General  Laws,  Chapter  76,  Sec- 
tion 15C  requires  that  all  full-time  students  born  after  1956, 
and  all  students  in  the  Nursing  Program  present  evidence 
of  immunization  against  measles,  mumps,  rubella  diphthe- 
ria and  tetanus  in  order  to  register  for  classes.  For  more 
information,  contact  the  Office  of  Health  Services. 
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Monday  *I*  IVIarch  7 


Tuesday***  ^MsLrctt  8 


^VED^fESDAY  *>  ]VIar cli  9 


Thursday  <*  JVEarch  lO 


Friday  ***  Mlarclx  1 1 


Saturday  *>  MLarch  1 2 


Sunday  *>  IVIarch  1 3 


jO 


Leave  of  Absence 

A  student  in  good  academic  standing  may  request  a 
leave  of  absence  from  the  College  for  one  or  more  semes- 
ters. A  leave  of  absence  form  must  be  completed  and  sub- 
mitted to  the  Registrar's  Office,  prior  to  the  end  of  the  se- 
mester, in  which  the  student  is  currently  enrolled. 


Location 

Roxbury  Community  College  consists  of  two  campuses. 
The  Columbus  Avenue  campus,  located  at  1234  Columbus 
Avenue  is  bounded  by  New  Dudley  and  Cedar  Streets.  This 
12  acre  campus  consists  of  four  buildings:  Media  and  Vi- 
sual Arts,  Administration,  Academic  and  Student  Center. 

The  Commonwealth  Avenue  campus,  formerly  the 
Boston  Business  School  is  located  at  989  Commonwealth 
Avenue. 


Lost  and  Found 

Academic  Building  109 

Lost  and  found  is  located  in  the  Campus  Security  Office. 
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Monday  <*  IVIarch  14 


Tuesday***  IVIarch  15 


Wednesday  *>  IVIajrcli  16 


Thursday  *>  JVIar-ch  1 7 


Friday***  IVEsltcIi  18 


Saturday  *t*  IVIax-cli.  19 


Sunday  ♦>  IVtarclx  20 


Lounges 


Student  lounges  are  located  on  the  first  floor  of  the 
Student  Center  at  the  Columbus  Avenue  campus  and  in 
the  Commonwealth  Avenue  building.  Cards,  chess  and 
other  board  games,  for  use  in  the  lounges  are  available  in 
the  Office  of  Student  Activities  and  in  the  office  at  Com- 
monwealth Avenue. 

A  game  room  where  students  can  play  ping-pong  and 
pool  is  located  in  the  Student  Center,  Room  305.  Hours  of 
operation  are  posted  each  semester. 


mm , 
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Monday  *>  JVIarch  21 


Tuesday  *J*  ]VIarch  22 


Wednesday  *>  IVIar-chi  23 


Thursday  *>  IVIarclx  24 


FRroAY*w*  IMEarcli.  25 


Saturday  ♦>  ]VIarcl:i  26 


Sunday  •♦♦  IVIarcH  27 


The  Learning  Resources 
Center  (LRC) 

Academic  Building  211 
Commonwealth  Avenue  211 

This  is  the  College's  Library,  which  combines  a  collec- 
tion of  books,  periodicals,  CD-ROM  indexes  and  media  ma- 
terials to  support  the  programs  of  study  at  the  College.  The 
LRC  is  open  Mondays-Saturdays,  when  classes  are  in  ses- 
sion. Hours  are  posted  at  the  beginning  of  each  semester. 

Service  Highlights 

The  LRC  Help  Station  houses  all  LRC  forms,  manuals 
lists,  calendars  and  other  information  to  assist  in  the  use 
of  the  LRC. 

The  LRC  has  a  collection  of  media  programs  including 
video  tapes,  films  and  filmstrips  which  can  be  used  to 
supplement  your  course  work  and  class  assignments. 

The  LRC  has  interlibrary  loan  and  document  delivery 
by  FAX,  This  allows  you  to  borrow  materials  from  other 
libraries  without  leaving  campus. 

As  an  RCC  student,  you  can  use  the  resources  of  other 
Massachusetts  State  Colleges  and  Universities  libraries. 
Present  a  valid  RCC  student  identification  card  to  use  or 
borrow  resources  from  these  libraries.  A  list  of  participat- 
ing campuses  is  available  at  the  LRC  Help  Station. 

Writing  papers  ?  The  LRC  can  assist  students  with 
research,  using  on-line  computer  databases.  Ask  your 
campus  librarian  for  assistance. 

There  is  a  self-service  photocopier  available  in  the  LRC. 
Copies  are  10  cents  per  page. 
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Monday  <*  JVIarcH  28 


Tuesday  *>  IVIarch  29 


Wednesday***  ]VIarch  30 
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Thursday  *>  IVIarch  3 1 


Friday  <*  April  1 


Saturday  <*  April  2 
Sunday  *>  April  3 


Parking 


Student  parking  is  available  in  the  Cedar  Street  lot. 
There  are  a  limited  number  of  spaces  and  the  lot  is  often 
filled  by  9:30am,  therefore  the  use  of  public  transportation 
is  encouraged.  Vehicles  must  be  registered  in  the  Security 
Office,  where  a  parking  sticker  will  be  issued.  Vehicles 
without  stickers,  those  parked  in  unauthorized  areas  or 
parked  in  handicapped  spaces  without  appropriate  autho- 
rization, are  subject  to  be  ticketed  and  towed.  Overnight 
parking  is  prohibited. 

There  is  only  on-street  parking  at  the  Commonwealth 
Avenue  campus.  The  MBTA  Green  line  stop  at  Babcock 
Street  is  directly  across  the  street  from  the  campus. 


Plagiarism 

(interim  policy) 

Plagiarism  is  the  use  of  the  words  of  another  and  pass- 
ing them  off  as  your  own.  Quoting  from  a  published  work 
without  using  quotation  marks  and  without  identifying  the 
author  is  plagiarism.  The  use  of  ideas  and  information  from 
another  person's  work,  even  if  the  exact  words  are  not  cop- 
ied, is  plagiarism.  Copying  another  student's  answers  on  an 
examination  or  from  a  report  is  plagiarism.  Discipline  for  a 
first  offense  is  administered  by  the  class  instructor.  Subse- 
quent offenses  may  warrant  dismissal  from  the  College. 
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Monday  <*  April  4 


Tuesday  *>  April  5 
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W^EDNESDAY*>  April  6 


Thursday  *>  April  T 


Friday   ->  April  8 


Saturday  *>  April  9 
Sunday  "->  April  lO 


Public  Transportation 

The  use  of  public  transportation  is  strongly  encouraged. 
Parking  at  the  College  is  limited  at  the  Columbus  Avenue  cam- 
pus and  only  on-street  parking  is  available  at  the  Common- 
wealth Avenue  campus. 

The  Columbus  Avenue  campus  is  located  across  the  street 
from  the  Orange  Line's  Roxbury  Crossing  stop.  Buses  #22, 
29,  and  66  also  stop  on  Columbus  Avenue  at  the  campus. 

The  Commonwealth  Avenue  campus  is  located  at  the 
Babcock  Street  stop  on  the  Green  Line's  Boston  College  (B) 
trolley. 
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Monday  *X*-  April  1 1 


Tuesday  *>  April  12 


W^EDNESDAY*>  April  13 
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Thursday  ***  April  14 


Friday     -  April  15 
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Saturday  *>  April  16 


Sunday  ***  April  17 
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Refund  Policy 

Day  Division 

•  Withdrawal  during  first  week  of  semester 
90%  refund 

•  Withdrawal  during  second  or  third  week 
70%  refund 

•  Withdrawal  during  fourth  week 
50%  refund 

There  are  no  refunds  after  the  fourth  week  of  the  se- 
mester. Note  that  only  tuition  costs  are  refundable.  Fees 
are  non-refundable. 

Division  of  Continuing  Education  (DCE) 

For  credit  courses: 

•  Withdrawal  before  the  second  class  meeting 

100%  refund 

•  Withdrawal  before  the  third  class  meeting 

50%  refund 

There  are  no  refunds  after  the  third  class  meeting. 
For  non-credit  courses: 

•  Withdrawals  before  the  second  class  meeting 

100%  refund 

There  are  no  refunds  after  the  second  class  meeting. 
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Monday  *5*  April  18 


Tuesday  *5*  April  19 
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Wednesday  *2*  April  20 


Thursday  <*  April  2 1 


FRroAY  *>  April  22 


Saturday  "->  April  23 
Sunday  *>  April  24 
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Registrar 

Administration  Building  202 

The  Registrar's  Office  maintains  student  records  and 
oversees  the  registration  process.  In  addition,  the  Regis- 
trar maintains  or  processes:  all  student  grades,  petitions 
for  graduation,  computation  of  grade  point  averages,  stu- 
dent transcripts,  and  changes  or  corrections  in  student  data. 


Repeating  a  Course 

A  course  in  which  a  grade  below  a  "B"  was  earned,  may 
be  repeated.  The  new  grade  will  replace  the  old  grade  in  the 
computation  of  the  grade  point  average,  but  the  first  grade 
will  remain  on  the  transcript,  along  with  the  new  grade. 
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Monday  -<>  Apr-il  25 


Tuesday  *>  April  26 
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W^EDNESDAY*^  April  2T 


Thursday  <-  April  28 


Friday  *>  April  29 


Saturday  *>  April  3  O 
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Sunday  <'^  IVIay  1 


Satisfactory  Academic 
Progress 

Satisfactory  Academic  Progress  is  determined  by  the 
grade  point  average  maintained,  in  relation  to  the  number  of 
credits  attempted: 


Total 

GPA  for 

GPA  for 

Credits 

Academic 

Academic 

Attempted 

Warning 

Suspension 

0-16 

1.30-1.69 

Below  1.30 

17 

1.33-1.71 

Below  1.33 

18 

1.36-1.72 

Below  1.36 

19 

1.39-1.74 

Below  1.38 

20 

1.41-1.75 

Below  1.41 

21 

1.44-1.77 

Below  1.44 

22 

1.47-1.78 

Below  1.47 

23 

1.50-1.80 

Below  1.50 

24 

1.53-1.81 

Below  1.53 

25 

1.56-1.83 

Below  1.56 

26 

1.59-1.84 

Below  1.59 

27 

1.61-1.86 

Below  1.61 

28 

1.64-1.87 

Below  1.64 

29 

1.67-1.89 

Below  1.67 

30 

1.70-1.89 

Below  1.70 

31 

1.70-1.89 

Below  1.70 

32 

1.70-1.89 

Below  1.70 

33 

1.72-1.90 

Below  1.72 

34 

1.73-1.91 

Below  1.73 

35 

1.75-1.92 

Below  1.75 

36 

1.76-1.92 

Below  1.76 

37 

1.78-1.94 

Below  1.78 

38 

1.79-1.94 

Below  1.79 

39 

1.81-1.95 

Below  1.81 

40 

1.82-1.95 

Below  1.82 

41 

1.84-1.95 

Below  1.84 

42 

1.85-1.97 

Below  1.85 
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Monday  <*  IVIay  2 


Tuesday  *>  JMay  3 
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Wednesday*;*  JMEay  4 


Thursday  ***  IVIay  5 


Friday  *>  ]V[ay  6 


Saturday  -*>  IVIay  7 
Sunday  *>  ]VIa.y  8 
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43 

1.87-1.98 

Below  1.87 

44 

1.88-1.99 

Below  1.88 

45 

1.90-1.99 

Below  1.90 

46 

1.90-1.99 

Below  1.90 

47 

1.91-1.99 

Below  1.91 

48 

1.91-1.99 

Below  1.91 

49 

1.92-1.99 

Below  1.92 

50 

1.93-1.99 

Below  1.93 

51 

1.94-1.99 

Below  1.94 

52 

1.94-1.99 

Below  1.94 

53 

1.95-1.99 

Below  1.95 

54 

1.96-1.99 

Below  1.96 

55 

1.96-1.99 

Below  1.96 

56 

1.97-1.99 

Below  1.97 

57 

1.98-1.99 

Below  1.98 

58 

1.99 

Below  1.99 

59 

1.99 

Below  1.99 

60 

Below  2.00 

Students  whose  GPAs  fall  in  the  Warning  Range  will  be 
placed  on  Academic  Probation.  These  students  will  be  required 
to  meet  with  her/his  advisor  to  develop  a  plan  of  action  to  im- 
prove her/his  academic  performance,  which  might  include:  a 
reduced  course  load,  required  participation  in  academic  sup- 
port programs,  or  academic  reassessment  for  course  place- 
ments. Students  on  probation  may  not  participate  in  intercol- 
legiate athletics,  nor  hold  office  in  the  Student  Government 
Association. 

Students  whose  GPAs  fall  in  the  Suspension  range  will 
not  be  allowed  to  enroll  in  classes,  but  will  be  required,  with 
the  assistance  of  College  personnel,  to  design  a  plan  of  action 
which  might  include:  enrollment  in  Learning  Center  work- 
shops, review  sessions  or  special  classes. 

Students  who  do  not  make  satisfactory  academic  progress 
after  following  the  required  plans  for  improvement  will  be  dis- 
missed from  the  College  for  no  less  than  one  semester  and  no 
more  than  two  semesters.  At  the  end  of  the  dismissal  period, 
students  may  petition  for  re-admission  to  the  College. 
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Monday  <*  JVIay  9 


Tuesday***  IVIay  lO 


W^EDNESDAY*t*  ]VIay  11 


Thursday***  IVIay  12 


Friday  *>  IVIay  13 

Last  cfayqfcfasses 


Saturday  *J*  ]VIay  14 
Sunday  *>  ]V[ay  15 
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School  Cancellations 

Due  to  severe  weather  conditions,  classes  may  be  de- 
layed or  cancelled.  Announcements  will  be  made  on  the 
following  radio  stations: 

WEEI  590  AM 

WHDH  850  AM 

WBZ  1030  AM 

WILD  1090  AM 

Day  and  evening  class  cancellations  will  be  announced 
separately. 

Senior  Citizen  Tuition 

Residents  of  the  Commonwealth  of  Massachusetts  who 
are  60  years  of  age  or  older  are  eligible  to  enroll  in  daytime 
credit  courses,  tuition-free,  on  a  space  available  basis.  Fees 
are  not  included  in  the  policy,  nor  are  non-credit  courses  or 
special  programs. 
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Monday  *>-  ]VIay  16 
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Tuesday  ♦  ]VIay  17 
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Wednesday  <*  JVLsty  18 


Thursday  *2*  IVIay  1 9 
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Friday  ">  IVIay  20 


Saturday  *i>  ]VIay  21 


Sunday  ***  IVIay  22 


Sexual  Harassment 

Roxbury  Community  College  is  committed  to  provid- 
ing an  atmosphere  for  learning  that  is  free  of  any  conduct 
that  could  be  considered  harassing,  abusive  or  disorderly. 
In  order  to  ensure  that  the  College  meets  its  obligation  to 
all  members  of  the  community,  procedures  and  programs 
have  been  established. 

Sexual  harassment  is  an  abuse  of  power  which  is  con- 
sidered demeaning  and  interferes  with  one's  ability  to  work 
or  participate  in  educational  activities.  Under  Massachu- 
setts General  Law,  Chapter  15 IB,  Section  4(1)  and  Section 
16A,  sexual  harassment  is  a  form  of  sex  discrimination  and 
is  illegal.  Sexual  harassment  includes:  "  sexual  advances, 
requests  for  sexual  favors,  and  other  physical  conduct  of  a 
sexual  nature  when:  submission  to  or  rejection  of  such  ad- 
vances, requests,  or  conduct  is  made  either  explicitly  or  im- 
plicitly a  term  or  condition  of  employment  or  as  a  basis  for 
education  or  employment  decisions;  such  conduct  has  the 
purpose  or  effect  of  creating  an  intimidating,  hostile,  hu- 
miliating, or  sexually  offensive  educational,  employment 
or  living  environment." 

If  you  believe  that  you  have  been  subjected  to  sexual 
harassment  or  if  you  wish  more  information  about  sexual 
harassment  and  grievance  procedures,  see  the  Dean  of  Stu- 
dent Affairs,  who  acts  as  the  Student  Grievance  Officer  at 
Roxbury  Community  College. 
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Monday  *>  IVIay  23 


Tuesday***  IVIay  24 
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Wednesday  ***  ]VIay  25 


Thursday  ***  IVIay  26 


Friday  <*  IMay  27 
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Saturday  "2^*  ]VIay  28 
Sunday  *>■  ]VIay  29 


Student  Government 
Association 

Student  Center  319 

The  Student  Government  Association  is  comprised  of 
16  elected  students,  chosen  each  year  by  their  peers  to  act 
as  the  official  representatives  of  the  student  body  at  Rox- 
bury  Community  College.  SGA  represents  students  in  those 
issues  and  policies  that  affect  student  life  at  Roxbury  Com- 
munity College,  advises  the  College  governance  structure 
by  serving  on  all  college  governance  committees,  acts  as  a 
liaison  between  the  College  administration  and  students  and 
assists  in  planning  activities  and  overseeing  the  allocation 
of  funds  to  recognized  student  clubs  and  organizations. 

Student  Government  Association  meetings  are  held 
twice  a  month  during  the  activity  hours  (Tuesday  and 
Thursdays  11:30am  -  1:00pm  ).  All  students  are  invited  to 
attend.  Meeting  notices  are  posted  on  campus  bulletin 
boards.  For  more  information,  contact  the  Office  of  Stu- 
dent Activities. 
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Tuesday***  JVIay  31 
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Saturday  *>  Jxine  4 


Sunday  <*  Juine  5 
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Smoking 


In  accordance  with  Federal  and  State  laws  governing 
the  use  of  tobacco  products  in  public  buildings,  smoking  is 
limited  to  specified  areas  only.  A  smoking  area  is  provided 
on  the  first  floor  of  the  Academic  Building  and  a  section  of 
the  cafeteria.  Smoking  is  prohibited  in  all  other  parts  of 
the  College. 
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Saturday  *>  Jxiiie  1 1 
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Student  Activities 

Student  Center  31 7 

The  College  recognizes  that  significant  learning  occurs 
outside  the  classroom.  Through  the  Office  of  Student  Ac- 
tivities, cultural,  social  and  recreational  activities  offer 
opportunities  for  students  to  share  their  ideas  and  experi- 
ences with  one  another  in  an  atmosphere  of  acceptance  and 
tolerance. 

All  student  clubs  and  organizations  are  assisted  in 
their  development  through  the  Office  of  Student  Activities. 
Although  clubs  and  organizations  vary  in  their  activities 
from  year  to  year,  here  is  a  list  of  current  clubs: 

Alpha  Xi  Phi  Fraternity  Caribbean  Club 

Choral  Society  Computer  Club 

Haitian  Club  Radio  Club 

President's  Hostess  Club  Science  Club 

Blacklight  Theatre  Club 
Phi  Theta  Kappa  Honor  Society 
Union  Estudiantil  Latino  Americana 
International  Committee  Against  Racism 

New  organizations  may  be  formed  at  the  beginning  of 
the  fall  semester.  In  order  for  a  student  club  or  organiza- 
tion to  use  the  College  name  and  facilities,  students  must 
submit  and  have  approved,  by  the  Student  Government  As- 
sociation, an  application  for  club  recognition.  This  form  is 
available  in  the  Office  of  Student  Activities.  Each  club  must 
have  a  faculty  or  staff  advisor,  must  be  open  to  all  students 
and  must  not  conflict  with  the  policies  of  the  College  or  the 
Constitution  of  the  Student  Government  Association. 
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Tuesday***  J  vine  14 


AVednesday  ^  eJvin.e  15 


Thursday  *I*  Jvine  1 6 


Friday  <*  Jvine  1 7 


Saturday  "">  Jiane  1 8 
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Student  Grievance  Procedure 

I.  Purpose 

The  primary  purpose  of  this  procedure  is  to  secure 
prompt  and  equitable  resolution  of  student  complaints  and 
grievances.  Grievances,  properly  filed  in  this  forum  include, 
but  are  not  limited  to,  matters  arising  under  federal  and 
state  laws  prohibiting  discriminatory  educational  practices, 
i.e..  Title  IX  of  the  Education  Amendment  of  1972,  Section 
504  of  the  1973  Rehabihtation  Act,  Title  IV  of  the  1964 
Civil  Rights  Act  and  Massachusetts  General  Laws,  Chap- 
ter 151C,  Section  1.  Customary  channels  of  communica- 
tion shall  be  used  whenever  feasible  in  seeking  clarifica- 
tion of  questions  of  concern  before  the  grievance  procedure 
is  utilized.  Every  effort  shall  be  made  to  maintain  confi- 
dentiality at  each  level  of  this  procedure  in  accordance  with 
applicable  law. 

II.  Definitions 

Complaint:  The  informal,  often  unwritten  stage  of 
an  allegation  of  mistreatment. 

Grievance:  A  written  complaint  filed  by  a  student 
with  the  Dean  of  Student  Affairs  who  is  the  Student  Griev- 
ance Officer,  specifically  alleging  discrimination  or  an 
abridgment  of  her/his  rights  as  a  student. 

Student  Grievance  Officer:  A  college  employee  as- 
signed responsibility  for  administering  the  student  griev- 
ance procedure,  including  the  maintenance  of  specified 
records.  The  Student  Grievance  Officer  for  Roxbury  Com- 
munity College  is  Dean  Barbara  Burgess,  Dean  of  Student 
Affairs.  If  a  grievance  is  filed  against  the  person  acting  as 
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the  Student  Grievance  Officer,  the  President  shall  desig- 
nate another  college  official  to  act  as  the  Student  Griev- 
ance Officer. 

Grievant:  The  student(s)  filing  the  grievance.  The 
grievant  must  have  been  a  registered  student  of  the  college 
at  the  time  of  the  alleged  mistreatment. 

III.  Time 

The  number  of  days  indicated  at  each  level  shall  be 
considered  a  maximum.  Every  effort  should  be  made  to 
expedite  the  process.  Nevertheless,  the  specified  time  lim- 
its may  be  extended  in  extenuating  circumstances  by  the 
immediate  supervisor  of  the  person  against  whom  the  griev- 
ance is  directed,  the  President  or  her/his  designee  or  by 
mutual  agreement  of  the  grievant  and  the  person  against 
whom  the  grievance  is  directed,  provided  that  such  exten- 
sions shall  be  confirmed  in  writing. 

IV.  Procedure 

Level  One:  Informal  Procedure 

Customary  channels  of  communication  should  be  used 
in  seeking  clarification  of  questions  of  concern  and  in  re- 
solving complaints  before  the  formal  procedure  is  used.  This 
is  the  informal  stage  where  most  complaints  are  resolved. 
For  example,  a  student  who  has  a  complaint  regarding  a 
classroom  incident  customarily  talks  to  or  notifies  the  fac- 
ulty member,  then  the  Division  Chairperson,  if  the  com- 
plaint is  not  resolved.  The  student  may  consult  with  the 
Student  Grievance  Officer  prior  to  filing  any  written  com- 
plaint. The  current  Student  Grievance  Officer  for  Roxbury 
Community  College  is  Dean  Barbara  Burgess. 
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Step  One:  Except  in  cases  of  alleged  physical  assault 
or  sexual  harassment,  the  grievant  shall  first  present  her/ 
his  complaint  orally  and  informally  to  the  person  against 
whom  the  complaint  exists,  This  should  be  done  in  a  rea- 
sonable period  of  time,  not  exceeding  thirty  (30)  calendar 
days  from  the  date  that  the  grievant  know  or  should  have 
known  of  the  grievable  action  or  inaction.  An  individual 
who  believes  that  he/she  is  the  victim  of  sexual  harassment 
or  physical  assault  may  initiate  her/his  complaint  at  Level 
One,  Step  Three  (i.e.,  with  the  immediate  supervisor  of  the 
person  against  whom  the  complaint  exists),  not  later  than 
thirty  (30)  calendar  days  following  the  instructional  period 
when  the  alleged  incident  occurred.  In  all  other  cases,  the 
grievant  shall  first  present  her/his  complaint  at  Level  One, 
Steps  One  and  Two. 

Step  Two:  If  the  complaint  is  not  resolved  within  ten 
(10)  calendar  days  after  notice  of  the  Step  One  complaint, 
the  grievant  may  within  ten  (10)  calendar  days  thereafter 
present  in  writing  the  allegations  supporting  the  complaint 
including  all  of  the  known  facts  to  the  person  against  whom 
the  complaint  is  directed.  A  complaint  filed  at  this  level 
shall  specifically  state  that  it  is  filed  at  Level  One,  Step 
Two.  The  grievant  shall  also  date  the  document,  retain  a 
copy,  and  hand-deliver  or  send  it  by  certified  mail.  The 
person  against  whom  the  complaint  is  directed  shall  for- 
ward a  written  Step  Two  response,  if  any,  to  the  student 
within  seven  (7)  calendar  days  from  receipt. 

Step  Three:  If  the  complaint  is  not  resolved  within 
seven  (7)  calendar  days  after  receipt  of  the  Step  Two  re- 
sponse or  if  no  written  response  is  issued  within  seven  (7) 
calendar  days  after  it  was  due,  the  grievant  may  present  it 
in  writing  to  the  supervisor  of  the  person  against  whom 
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the  grievance  is  directed,  with  a  copy  to  the  Dean  of  the 
area  of  the  person  against  whom  the  grievance  is  directed. 
The  supervisor  shall  investigate  the  complaint  and  after 
conferring  with  the  appropriate  Dean  shall  forward  her/ 
his  written  decision  to  the  grievant  and  to  the  person  against 
whom  the  grievance  is  directed  within  seven  (7)  calendar 
days  after  receipt  of  the  Step  Three  complaint. 

LEVEL  TWO:  Formal  Procedures 

Step  One:  Student  Grievance  Committee 

If  the  complaint  is  not  resolved  within  the  period  al- 
lowed at  Level  One,  Step  Three,  the  grievant  may  present 
a  formal  grievance  in  writing,  including  a  statement  of  the 
charges  and  all  supporting  statements  and  evidence,  to  the 
Student  Grievance  Officer  within  ten  (10)  calendar  days 
after  the  receipt  of  the  supervisor's  decision.  The  Student 
Grievance  Officer  shall  arrange  a  meeting  of  the  Student 
Grievance  Committee  within  fourteen  (14)  calendar  days 
following  receipt  of  the  grievance  and  shall  provide  a  copy 
of  all  written  supporting  statements  and  evidence  presented 
at  the  lower  steps  to  each  member  of  the  Committee  at  least 
twenty-four  (24)  hours  prior  to  the  hearing.  The  Commit- 
tee shall  render  its  findings  and  any  recommendations 
within  seven  (7)  calendar  days  following  said  hearing. 

Membership  of  the  College  Student  Grievance  Com- 
mittee: The  composition  of  the  College  Student  Grievance 
Committee  shall  consist  of  five  members  -  one  (1)  classified 
employee,  one  (1)  administrator,  one  (1)  faculty  or  profes- 
sional staff  unit  member,  one  (1)  student  and  a  fifth  mem- 
ber from  the  same  identifiable  group  as  the  person  against 
whom  the  grievance  has  been  filed.  Each  member  shall  be 
appointed  by  the  President  from  among  the  recommenda- 
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tions  submitted  by  the  appropriate  Deans.  In  cases  of  dis- 
crimination as  they  apply  to  Title  IX  of  the  1972  Educa- 
tional Amendments,  Title  VI  of  the  Civil  Rights  Amend- 
ment, Section  504  of  the  1973  Rehabilitation  Act,  or  other 
applicable  federal  or  state  anti-discrimination  law,  the  Af- 
firmative Action  Officer  shall  be  a  non-voting  sixth  mem- 
ber of  the  Committee.  The  Student  Grievance  Officer  shall 
also  attend  all  Committee  meetings  but  shall  not  vote  and 
shall  maintain  the  confidentiality  of  those  meetings.  Ser- 
vice on  the  Committee  shall  be  voluntary,  provided  that  a 
member  who  has  a  personal  interest  in  the  particular  griev- 
ance shall  be  ineligible  to  serve  on  the  Grievance  Commit- 
tee. 

Rules  for  Committee  Hearings:  The  following  rules 
shall  govern  all  hearings  before  the  College  Student  Griev- 
ance Committee: 

A.  Each  newly  impaneled  committee  shall  meet  prior 
to  conducting  a  hearing  to  select  a  committee  chair- 
person from  among  its  members.  Selection  shall  be 
made  by  a  simple  majority  vote. 

B.  The  Chairperson  of  the  committee  shall  be  respon- 
sible for  conducting  the  hearing  and  drafting  the  de- 
cision of  the  committee,  but  shall  vote  only  in  the 
event  of  a  tie. 

C.  Deliberations  of  the  committee  shall  be  confidential 
and  held  in  closed  session.  All  hearings  shall  be 
closed,  provided  however,  that  the  grievant  and  the 
person  against  whom  the  grievance  is  directed  shall 
be  invited  to  be  present.  The  grievant  and  the  per- 
son grieved  shall  have  the  right  to  bring  a  represen- 
tative and  any  necessary  witnesses  to  the  hearing, 
provided  that  additional  witnesses  may  be  invited  to 
the  hearing  by  the  committee.  Any  witness  may  be 
isolated  from  the  testimony  of  other  witnesses  at  the 
sole  discretion  of  the  committee. 
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D.  Hearings  before  the  committee  shall  not  be  subject 
to  the  formal  rules  of  evidence.  In  all  cases,  how- 
ever, the  hearing  shall  be  conducted  in  a  fair  and 
impartial  manner. 

E.  Copies  of  the  findings  and  recommendations  of  the 
grievance  committee  shall  be  forwarded  by  the  Student 
Grievance  Officer  to  the  grievant,  the  person  against  whom 
the  grievance  is  directed  and  the  President  and  her  desig- 
nee. A  copy  shall  be  maintained  by  the  College  for  not  more 
than  seven  (7)  years. 

F.  No  further  issues  may  be  added  by  either  the  griev- 
ant or  the  individual  against  whom  the  grievance  has  been 
filed  subsequent  to  Level  One,  Step  Three.  Either  party 
may,  however,  provide  additional  written  evidence  for  con- 
sideration by  the  President  within  seven  (7)  calendar  days 
following  receipt  of  the  committee's  findings,  provided  that 
he/she  shall  also  provide  a  copy  of  any  additional  written 
evidence  to  the  other  party. 

V.  Grade  Appeals 

Complaints  or  grievances  filed  in  connection  with  as- 
signed grades  represent  a  special  case  within  the  grievance 
procedure.  Grading  reflects  careful  and  deliberate  assess- 
ment of  a  student's  performance  by  the  instructing 
professional (s).  As  such  decisions  are  necessarily  judgmen- 
tal, the  substance  of  those  decisions  may  not  be  delegated 
to  the  grievance  process.  Nevertheless,  the  College  recog- 
nizes that  in  rare  cases,  the  process  of  grading  may  be  sub- 
ject to  error  or  injustice. 

Except  as  otherwise  provided  by  a  separate  grade  ap- 
peals procedure  for  clinical  programs  as  approved  by  the 
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President  of  the  College,  a  student  who  alleges  an  error  or 
injustice  in  the  grading  process  may  employ  the  grievance 
procedures  described  in  Level  One,  Steps  One  through 
Three,  above;  provided  that  the  appropriate  Dean  for  these 
purposes  shall  be  the  Academic  Dean.  No  complaint  chal- 
lenging a  grade  may  be  initiated  later  than  thirty  (30)  cal- 
endar days  following  the  last  day  of  the  instructional  pe- 
riod for  which  the  grade  was  granted,  If  the  faculty  mem- 
ber who  assigned  the  challenged  grade  is  no  longer  em- 
ployed by  the  College  or  is  not  available  within  the  timelines 
specified,  the  student  may  initiate  her/his  complaint  with 
the  appropriate  Division  Chairperson.  If  at  any  level  sub- 
stantial evidence  of  error  is  produced,  the  grading  process 
may  be  remanded  to  the  instructor  of  record  for  reassess- 
ment. If  the  instructor  of  record  is  no  longer  available,  the 
grading  process  shall  instead  be  reassessed  by  the  appro- 
priate Division  Chairperson  or  her/his  designee. 

VI.  Hearings  and  Decisions 

At  each  of  the  above  levels,  the  grievant  and  the  per- 
son against  whom  the  grievance  is  directed  shall  be  afforded 
the  opportunity  to  be  present  and  to  be  heard.  In  addition, 
each  party  may  present,  examine  and  cross-examine  wit- 
nesses. All  decisions  and/or  recommendations  at  each  level 
must  be  in  writing,  with  the  exceptions  of  Level  One,  Steps 
One  and  Two,  and  shall  include  supporting  reasons.  Cop- 
ies of  all  decisions  and/or  recommendations  shall  be  given 
to  both  parties. 

VII.  Collateral  Rights  of  Person(s)  Grieved 
by  Students 

If  the  recommendations  made  at  any  level  of  the  griev- 
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ance  procedure  result  in  sanctions  against  college  employ- 
ees, these  measures  shall  be  regarded  as  administrative 
actions  subject  to  all  conditions  of  applicable  collective  bar- 
gaining agreements  and  College  and/or  Higher  Education 
Coordinating  Council  personnel  policies. 

VIII.  Alternative  Forums 

Filing  a  grievance  in  accordance  with  the  procedures 
herein  detailed  in  no  way  abrogates  the  student's  right  to 
file  complaints  with  the  appropriate  state  and  federal  agen- 
cies or  with  the  court.  However,  once  the  grievant  initiates 
proceedings  in  any  other  forum,  her/his  rights  to  proceed 
under  the  student  grievance  procedure  are  waived. 

For  purposes  of  filing  federal  level  charges  of  discrimi- 
nation under  Title  IX  of  the  1972  Education  Amendments, 
Section  504  of  the  1973  Rehabilitation  Act  or  Title  VI  of 
the  1964  Civil  Rights  Act,  students  may  contact  the  U.S. 
Department  of  Education  Office  for  Civil  Rights,  Post  Of- 
fice Square,  Boston,  MA  02109. 

IX.  Withdrawal  of  Complaints 

Students  may  withdraw  their  formal  or  informal  com- 
plaints at  any  time.  Withdrawal  may  be  accomplished  in 
writing  or  by  oral  agreement  confirmed  in  writing. 

X.  Reprisals 

The  College  shall  not  interfere,  restrain,  or  coerce  any 
student  in  the  exercise  of  her/his  rights  under  this  griev- 
ance procedure  and  or  her/his  participation  in  any  griev- 
ance proceedings. 


104 


S,!-\^^^^■!iSS!:•ssi>~■S!^X^*>li«^^\■^^-S-: 


Monday  <*  Axigust  8 


Tuesday  *>  Aiigxist  9 


Wednesday***  All g\ist  lO 


Thursday  *>  August  1 1 


Friday  *>  Aiigust  12 


Saturday  *>  Avigxist  13 
Sunday  *>  Avigvist  14 


s 


Student  Rights  and 
Responsibilities 

Goal:  To  provide  an  atmosphere  of  sound  intellectual 
and  academic  development. 

Objectives: 

•  To  have  the  opportunity  to  pursue  higher  education. 

•  To  have  the  freedom  to  exercise  the  rights  of  citizen- 

ship, association,  inquiry,  and  expression. 

•  To  have  the  right  of  privacy  and  confidentiality. 

•  To  have  the  right  of  voting  representation  on  all  rec- 

ommendations to  the  President  of  the  College  on 
matters  of  concern,  including  but  not  limited  to,  aca- 
demic standards,  student  affairs  and  curriculum 
changes. 

•  To  have  the  right  of  quality  education,  including  but 
not  limited  to:  the  right  to  competent  instruction  in 
courses  and  programs  offered  by  the  College;  the  right 
to  assistance  in  overcoming  educational,  cultural,  emo- 
tional, and  economic  disadvantages  which  the  hinder 
the  educational  process;  the  right  to  receive  in  writing 
from  each  faculty  member  during  the  first  week  of 
classes,  of  each  semester,  a  brief  course  description 
outlining  the  material  to  be  covered,  course  require- 
ments, including  a  specific  list  of  information  and  tech- 
niques which  the  student  is  expected  to  acquire,  at- 
tendance policy  and  the  grading  system  utilized. 

•  To  have  the  right  to  fair  and  equal  treatment,  includ- 

ing but  not  limited  to:  instruction,  evaluation  and 
services  by  the  faculty,staff  students  and  adminis- 
trators. 
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Monday  <*  j!Vu.gust  15 


Tuesday  <*  Avigxist  16 


Wednesday***  Aiigxist  IT 


Thursday  *t*  Avigxxst  18 


Friday  *>  Au-gxxst  19 


Saturday  *t*  Avigvist  20 


Sunday  *>  August  21 


Right  to  Protest 

The  following  policy  was  adopted  by  the  Massachu- 
setts Board  of  Regional  Community  Colleges  on  April  11, 
1969: 

Academic  institutions  exist  for  the  transmission  of 
knowledge,  the  pursuit  of  truth,  the  development  of  stu- 
dents, and  the  general  well-being  of  society  .  Free  inquiry 
and  free  expression  are  indispensable  to  the  attainment  of 
these  goals.  As  members  of  the  academic  community,  fac- 
ulty members,  staff  and  students  are  encouraged  in  a  sus- 
tained and  independent  search  for  knowledge. 

Freedom  to  teach  and  freedom  to  learn  depend  upon 
appropriate  opportunities  and  conditions  in  the  classroom, 
on  the  campus,  and  in  the  larger  community.  The  responsi- 
bility to  secure  and  to  respect  general  conditions  conducive 
to  the  freedom  to  learn  is  shared  by  all  members  of  the 
academic  community,  students,  faculty  and  staff  members. 

Roxbury  Community  College  will  respect  and  will  de- 
fend the  right  of  its  members  to  lawful  exercise  of  free  speech 
and  assembly  on  behalf  of  causes, whether  popular  or  un- 
popular. These  rights  are  properly  exercised  only  when 
due  regard  for  the  rights  of  others  is  assured,  and  actions 
denying  the  rights  of  others  to  move  or  speak  freely,  whether 
or  not  such  interferences  is  their  motive,  lie  outside  consti- 
tutional guarantees  and  the  obligation  of  the  college  to  de- 
fend them.  Therefore,  if  in  the  judgment  of  the  President 
or  her  designee,  persons  are  attempting  to  interfere  with 
freedom  of  movement  or  speech  of  members  or  guests  of 
the  college  community,  or  the  orderly  operation  of  the  Col- 
lege, the  President  or  her  designee  is  authorized  to: 


Monday  *>  August  22 
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Tuesday***  Avigust  23 


Wednesday  *>  August  24 


Thursday  *>  Au.gust  25 


Friday  *>  Augu.st  26 


Saturday  ♦>  Au.gu.st  27 
Sunday  ♦*♦  Au.gvist  28 


Advise  such  person(s)  of  the  impropriety  of  their  ac- 
tivity and  request  immediate  desistance  from  such  activ- 
ity. If  such  persons  fail  to  desist,  call  the  appropriate  au- 
thority to  remove  those  interfering. 

Suspend  temporarily  such  members  of  the  college  com- 
munity who  have  participated  in  such  interference  and 
persist  in  such  activity. 

Grant,  as  soon  as  reasonably  possible,  a  hearing  be- 
fore an  appropriate  committee  to  any  person  appealing  such 
suspension.  Following  such  a  hearing,  the  committee  will 
make  a  recommendation  to  the  President.  Taking  into  ac- 
count the  committee's  recommendation,  the  President  will 
determine  disposition  of  the  case. 

Any  person  who  involves  her/himself  in  the  willful  de- 
struction of  the  college  or  personal  property  will,  in  addi- 
tion, be  answerable  to  charges  filed  with  civil  authorities. 


Student  Trustee 


A  member  of  the  student  body  is  elected  each  year 
to  serve  on  the  Board  of  Trustees.  The  Student  Trustee 
meets  with  other  Trustees  each  month.  For  more  informa- 
tion, contact  the  Office  of  Student  Activities. 
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Monday  <*  Augixst  29 


Tuesday  *>  August  30 


Wednesday***  Au. gust  31 


Thursday  *>  September  1 


Friday  *>  September  2 


Saturday  *>  September  3 


Sunday  *>  September  4 


Telephones 


Public  telephones  are  available  in  the  lobbies  of  the 
Administration  Building,  Academic  Building,  Media  Arts 
Building  and  Student  Center. 


The  Learning  Center 

Academic  Building  207 

The  Learning  Center  provides  resources  to  improve 
the  academic  performance  of  RCC  students.  This  includes 
individualized  and  self-paced  instruction,  as  well  as  the 
Tutorial  Assistance  Program,  which  offers  free,  individual 
and  small  group  tutoring  to  students  in  many  of  the  courses 
offered  at  the  College. 

The  Learning  Center  also  provides  academic  support 
programs  for  students  on  academic  warning,  probation  or 
suspension. 


Transcripts 


Transcripts  are  available  in  the  Registrar's  Office  for 
a  fee  of  $1.00.  A  Transcript  Request  Form  must  be  com- 
pleted and  submitted.  Allow  5  days  for  processing  requests, 
noting  that  transcripts  will  not  be  released  if  a  student  has 
outstanding  financial  obligations  to  the  College. 


112 


^#  ^#Z1.. 


iS-.SC-\'U*  ~  ^S\*-^-*oV\-.N5l\-  iV^ 


Monday  *>  September  5 


Tuesday  *>  September  6 


"Wednesday  %<•  September  7 


'SS^Sis>■-#»>-!^^\f  <?;fVj~  sv' 


Thursday  *>  Septeixaber  8 


Friday  *t*  September  9 
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Saturday  ***  September  lO 


Sunday  *>  September  11 


Transfer  Credit 

Students  who  have  attended  another  college  may  ap- 
ply for  transfer  credit  toward  a  degree  program  at  Roxbury 
Community  College.  The  following  criteria  must  be  met: 

1.  The  course  is  required  in  the  student's  course  of 
study  or  fulfills  a  general  education  requirement. 

2.  A  grade  of  "C"  or  better  was  earned  at  a  regionally 
accredited  college  or  university. 

3.  "P"  (passing)  grades  will  be  accepted  for  transfer 
credit  only  as  general  elective  credit,  when  a  student  can 
demonstrate  that  the  "P"  grade  is  equivalent  to  a  "C"  or 
higher. 

4.  Credits  earned  ten  years  prior  to  enrollment  at  Rox- 
bury Community  College  are  not  accepted  for  transfer  credit 
unless  approved  by  the  Vice  President  of  Academic  and 
Student  Affairs  or  her/his  designee. 

5.  A  maximum  of  30  credits  can  be  accepted  for  trans- 
fer toward  an  Associate  degree  at  Roxbury  Community 
College. 

All  transcripts  should  be  sent  to  the  Admissions  Of- 
fice for  evaluation  of  transfer  credit. 
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Monday  *>  September  12 


Tuesday  *>  September  13 


W^EDNESDAY*t*  Septerrxber  14 


Thursday  <*  September  15 


Friday  *>  Septerxiber  16 


Saturday  <*  September  1 7 
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Sunday  *>  September  18 


Withdrawal  from  a  Course 

Failure  to  attend  class  does  not  constitute  official  with- 
drawal. After  the  first  week  of  classes,  students  will  not  be 
allowed  to  add  classes  to  their  schedules,  however,  students 
are  permitted  to  withdraw  from  a  course  until  approxi- 
mately the  ninth  week  of  the  semester  (  see  academic  cal- 
endar for  exact  dates ),  To  officially  withdraw  from  a  course, 
you  must  complete  a  Withdrawal  Form,  available  at  the 
Registrar's  Office.  Upon  submission  of  the  withdrawal  form, 
a  grade  of  "W"  will  be  received  for  that  course.  This  grade 
is  not  calculated  in  the  grade  point  average,  but  be  advised 
that  financial  aid  eligibility  is  often  affected  by  excessive 
withdrawals.  Failure  to  withdraw  officially  may  result  in 
receiving  an  "F"  grade  for  the  course.  . 

Withdrawal  from  the  College 

Students  who  wish  to  withdraw  from  the  College  must 
meet  with  an  advisor  and  complete  an  Institutional  With- 
drawal Form,  available  at  the  Registrar's  Office.  Ceasing 
to  attend  classes  does  not  constitute  official  withdrawal. 
The  failure  to  withdraw  officially  may  result  in  receiving 
"F"  grades  for  all  the  courses  for  which  you  have  registered. 
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Monday  <*  September  19 
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Tuesday  *>  September  20 


W^EDNESDAY*>  September  21 


Thursday  <■-  September  22 


Friday**""  September  23 
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Saturday  <*  September  24 


Sunday  *>  September  25 
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Mass  Ave..  Roxbury  Exrt 

(Exit  18)  on  the 
Southeast  Expressway 


Roxbury  Community  College 
Columbus  Avenue  Campus 

1234  Columbus  Avenue  Roxbury  Crossing,  MA 


Route  93  (Southeast  Expressway) 

From  Rt.  93  (Southeast  Expressway)  take  exit  18,  Mass  Ave. /Roxbury. 
Follow  the  off  ramp  which  become  Melnea  Cass  Blvd.  Be  sure  to  stay 
in  the  middle  lane.  Take  a  left  at  Tremont  Street  which  becomes 
Columbus  Avenue.  Follow  Columbus  Avenue  for  approximately  1/2 
mile.  Look  for  the  College  on  your  left.  Parking  is  available  at  the  Cedar 
Street  lot  (Corner  of  Cedar  Street  and  Columbus  Avenue). 

Public  Transportation 

From  Downtown  Boston  take  Orange  Line  toward  Forest  Hills.  Get  off 
at  the  Roxbury  Crossing  station.  The  College  is  located  across  the  street 
on  Columbus  Avenue. 
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MASS  TURNPIKE 


Interstate  90  (Massachusetts  Turnpike) 

From  Mass  Turnpike  (1-90)  take  exit  18,  Cambridge,  Allston/Brighton. 
After  the  toll  booth  stay  on  your  left  and  follow  signs  for  Allston/ 
Brighton.  The  off  ramp  becomes  Cambridge  Street.  Follow  Cambridge 
Street  for  about  3/4  mile.  Take  a  left  on  to  Harvard  Avenue  and  follow 
it  for  1/2  mile.  Take  a  left  at  Brighton  Avenue.  Follow  Brighton  Avenue 
for  approximately  1/2  mile  (Brighton  Ave.  merges  with  Common- 
wealth Ave.).  Continue  on  for  another  1/4  mile  until  you  see  the  RCC/ 
BBS  Campus  on  your  left. 


Public  Transportation 

Take  Green  Line  toward  Boston  College  (B).  After  Kenmore  Square 
look  for  the  Babcock  Street  stop.  Tell  the  conductor  to  notify  you  when 
the  car  reaches  the  Babcock  Street  stop.  RCC/BBS  Campus  building  is 
located  across  from  the  ^)  stop. 
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